{Your Name}
{contact number}
{email address}
{address}
{suburb, state, POSTCODE}
3 March 2020

Hein Basson
Coonamble Shire Council
80 Castlereagh Street
Coonamble NSW 2829

Dear Hein Basson,

Re: {insert role title} position 
 
I am writing to apply for the position of {insert role title} at Coonamble Shire Council. {A brief introductory statement outlining why you want the job.}

{Talk about your key skills and experience that align with the technical requirements for the role}.

I believe I am a strong candidate for the position as I meet all the following selection criteria:

Selection criteria 1: Demonstrated ability to perform the key responsibilities for this for this position and meet the essential technical requirements. (Only brief summary required)
{Answer: a brief paragraph 60-120 words highlighting how you meet this specific criterion.}


Selection criteria 2: Ability to think in a structured and methodical manner and have a pragmatic approach to matters. 
{Answer: a brief paragraph 60-120 words highlighting how you meet this specific criterion}


Selection criteria 3: Ability to achieve results with a businesslike approach, with drive and integrity.
{Answer: a brief paragraph 60-120 words highlighting how you meet this specific criterion}


Selection criteria 4: Ability to establish and maintain productive working and interpersonal relationships, including team, negotiation and conflict handling skills.
{Answer: a brief paragraph 60-120 words highlighting how you meet this specific criterion}

Selection criteria 5: Demonstrated drive and integrity, with a focus on customer service satisfaction, a “can do” attitude, and a “we care” approach to matters. 
{Answer: a brief paragraph 60-120 words highlighting how you meet this specific criterion}


Selection criteria 6: Ability to communicate effectively, with a high proficiency in spoken and written English.
{Answer: a brief paragraph 60-120 words highlighting how you meet this specific criterion}


Selection criteria 7: A sound knowledge of the need to work safely, including WH&S and good environmental awareness.
{Answer: a brief paragraph 60-120 words highlighting how you meet this specific criterion}


Selection criteria 8: Cultural awareness and sensitivity towards equity and diversity.
{Answer: a brief paragraph 60-120 words highlighting how you meet this specific criterion}


I would enjoy having the opportunity to talk with you more about this position, and how I could use my skills to benefit the Council.


Thank you for considering my application. I look forward to hearing from you.

Yours sincerely,

{insert your name}
