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Notice is hereby given that an Extraordinary Meeting of Council will 
be held in the Shire Chamber, Coonamble on Tuesday, 11 January 

2022 at 10.00 am. 
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1 OPENING MEETING 

• The meeting is being livestreamed and/or recorded for on-demand viewing via 

Council’s website and a person’s image and/or voice may be broadcast; 

• Attendance at the meeting is to be taken as consent by a person to their image 
and /or voice being webcast (time will be allowed by the Chairperson for people to 
leave the meeting before it starts); 

• All speakers should refrain from making any defamatory comments or releasing 
any personal information about another individual without their consent; 

• Council accepts no liability for any damage that may result from defamatory 
comments made by persons attending the meetings – all liability will rest with the 
individual who made the comments; 

• The recording will be available on Council’s website for a minimum of 12 months 
and retained as a Council record; 

• Individuals acting in a disorderly manner can be asked by the Chairperson to 
leave the meeting under the Council’s Code of Meeting Practice; 

• The meeting must not be recorded by others without the prior written consent of 
the Council in accordance with the Council’s Code of Meeting Practice.  

 

2 ACKNOWLEDGEMENT OF COUNTRY 

We acknowledge the traditional custodians of this land on which we meet 
today, the Wailwan people and the Gamilaroi people and recognise their 
continuing connection to land, water and culture. We pay our respects to 
Elders past, present and emerging. 

 

3 COMMUNITY CONSULTATION 

4 APOLOGIES/APPLICATIONS FOR LEAVE OF ABSENCE BY 
COUNCILLORS 

5 DEPUTATION/DELEGATIONS 

6 DISCLOSURES OF CONFLICTS OF INTEREST  
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7 REPORTS TO COUNCIL 

7.1 OATH OR AFFIRMATION OF OFFICE BY COUNCILLORS 

File Number: C-13 

Author: Hein Basson-General Manager 

Marina Colwell-Executive Support Officer  

Authoriser: Hein Basson, General Manager  

Annexures: 1. OLG Circular 17-22   
2. Oath or Affirmation    

  
PURPOSE 

The purpose of this report is to inform Councillors of the requirement of Section 233A 
of the Local Government Act 1993, for them to take an oath or affirmation of office. 

BACKGROUND 

As a result of the amendments to the Local Government Act 1993, Councillors 
(including Mayors) are now required to take an oath or affirmation of office.  Oaths or 
affirmations of office must be taken by each Councillor at or before the first meeting 
of the Council after being elected. 

(a) Relevance to Integrated Planning and Reporting Framework 

This report has no relevance to Council’s Integrated Planning and 
Reporting Framework. 

(b) Financial Considerations 

There are no financial considerations relating to this report. 

COMMENTARY 

Acceptance of the Local Government Amendment (Governance and Planning) Act 
2016 on 30 August 2016 has seen amendments made to the Local Government Act 
1993.  Of significant importance is the addition of Section 233A: 

233A  Oath and affirmation for councillors 
 
(1)  A Councillor must take an oath of office or make an affirmation of office 

at or before the first meeting of the council after the Councillor is elected. 

(2) The oath or affirmation may be taken or made before the General 
Manager of the council, an Australian legal practitioner or a Justice of the 
Peace and is to be in the following form -  
 

Oath 

I [name of councillor] swear that I will undertake the duties of the 
office of councillor in the best interests of the people of the 
Coonamble Shire area] and the Coonamble Shire Council and that I 
will faithfully and impartially carry out the functions, powers, 
authorities and discretions vested in me under the Local 
Government Act 1993 or any other Act to the best of my ability and 
judgment. 

https://legislation.nsw.gov.au/view/html/inforce/current/act-1993-030
https://legislation.nsw.gov.au/view/html/inforce/current/act-1993-030
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Affirmation 

I [name of councillor] solemnly and sincerely declare and affirm that 
I will undertake the duties of the office of councillor in the best 
interests of the people of the Coonamble Shire Area and the 
Coonamble Shire Council and that I will faithfully and impartially 
carry out the functions, powers, authorities and discretions vested in 
me under the Local Government Act 1993 or any other Act to the 
best of my ability and judgment. 

 

(3)  A councillor who fails, without a reasonable excuse, to take the oath of 
office or make an affirmation of office in accordance with this section is 
not entitled to attend a meeting as a councillor (other than the first 
meeting of the council after the councillor is elected to the office or a 
meeting at which the councillor takes the oath or makes the affirmation) 
until the councillor has taken the oath or made the affirmation. 

(4)  Any absence of a councillor from an ordinary meeting of the council that 
the Councillor is not entitled to attend because of this section is taken to 
be an absence without prior leave of the council. 

(5)  Failure to take an oath of office or make an affirmation of office does not 
affect the validity of anything done by a councillor in the exercise of the 
councillor’s functions. 

(6) The General Manager must ensure that a record is to be kept of the 
taking of an oath or the making of an affirmation (whether in the minutes 
of the council meeting or otherwise). 

 

Circular No 17-22 from the Office of Local Government states that a record must be 
kept of the taking of the oath or affirmation.  Therefore, it is suggested that 
Councillors sign a statement containing the oath or affirmation at the January 2022 
Extra-Ordinary Council Meeting for Council’s records. 

Councillors who would prefer to take the oath or affirmation in front of an Australian 
legal practitioner or a Justice of the Peace, are requested to let the General Manager 
know, in order for arrangement to be make for a staff member to also be present at 
this ceremony (to ensure that an accurate record can be kept by Council) – in line 
with the directive given by the NSW Office of Local Government in the attached 
Circular 17-22. 

(a) Governance/Policy Implications 

Section 233A of the Local Government Act 1993 requires Councillors to 
take an oath or affirmation of office at or before the first meeting of the 
Council after the Councillor is elected. 

(b) Legal Implications 

Section 233A(3) of the Local Government Act 1993 states the following: 

A councillor who fails, without a reasonable excuse, to take the oath of 
office or make an affirmation of office in accordance with this section is not 
entitled to attend a meeting as a councillor (other than the first meeting of 
the council after the councillor is elected to the office or a meeting at which 

https://legislation.nsw.gov.au/view/html/inforce/current/act-1993-030
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the councillor takes the oath or makes the affirmation) until the councillor 
has taken the oath or made the affirmation. 

(c) Social Implications 

Councillors seen to be undertaking the oath or affirmation of office should 
have a positive effect on the community’s perception of “their” 
representatives committing themselves to do the “right thing” by acting in 
the best interest of all the people in the local government area, and being 
faithful and impartial in the carrying out of their functions.  

(d) Environmental Implications 

Nil. 

(e) Economic/Asset Management Implications 

Nil. 

(f) Risk Implications 

Nil. 

CONCLUSION 

As a result of the amendments to the Local Government Act 1993, Councillors 
(including Mayors) are now required to take an oath or affirmation of office.  Oaths or 
affirmations of office must be taken by each Councillor at or before the first meeting 
of the Council after being elected.  Council is required to keep a record of the taking 
of the oath or affirmation, therefore at the 11 January 2022 Extra Ordinary Council 
Meeting, Councillors are respectfully requested to sign a statement containing the 
oath or affirmation of office for Council’s records. 

 

RECOMMENDATION 

1.  That each Councillor takes an oath or make an affirmation of 
office in the prescribed format commensurate with the 
provisions of Section 233A of the Local Government Act 1993 
(as amended) as the first item of business. 

2. That each Councillor reads out loud the prescribed wording of 
the oath or affirmation of office in front of the General Manager 
and signs a statement containing this oath or affirmation of 
office for Council’s records. 
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7.2 ELECTION PROCEDURES FOR THE ELECTION OF MAYOR AND 
DEPUTY MAYOR 

File Number: C-13 

Author: Hein Basson-General Manager 

Marina Colwell-Executive Support Officer  

Authoriser: Hein Basson, General Manager  

Annexures: Nil 

  
PURPOSE 

The purpose of this report is for Council to determine whether it wants to elect a 
Deputy Mayor, and the method of election for the positions of Mayor and Deputy 
Mayor. 

BACKGROUND 

Section 225 of the Local Government Act 1993 stipulates the following: 

 

An area must have a mayor who is elected in accordance with this Division. 

 

Further, Section 231(1) of the Local Government Act 1993 stipulates the following: 

 

The councillors may elect a person from among their number to be the deputy 
mayor. 

 

The election of the Mayor and the Deputy Mayor (if Council decides to have a Deputy 
Mayor) should be in accordance with clause 394 and Schedule 7 of the Local 
Government (General) Regulation 2005. 

(a) Relevance to Integrated Planning and Reporting Framework 

L1.4 Encourage and promote a high level of leadership in the community. 

L1.4.4 Governance is open and transparent. 

(b) Financial Considerations 

There are no financial considerations associated with the method of 
election for the Mayor and Deputy Mayor positions.  However, Section 249 
of the Local Government Act 1993 makes provision for the Mayor to be 
paid an annual fee in addition to the fee paid to the Mayor as a Councillor 
(determined by the Local Government Remuneration Tribunal).   

COMMENTARY 

The Local Government Act 1993 and Local Government (General) Regulations 2005 
is prescriptive with regards to the election of both the positions of Mayor and Deputy 
Mayor.  The relevant sections and clauses are discussed below. 
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(a) Governance/Policy Implications 

As is mentioned above, a Council must elect a Mayor, and may elect a 
Deputy Mayor.  It has been practice in the past for Council to also elect a 
Deputy Mayor on an annual basis. 

(b) Legal Implications 

Clause 394 of the Local Government (General) Regulation 2005 reads as 
follows: 

If a mayor or deputy mayor is to be elected by the councillors of an area, 
the election is to be in accordance with Schedule 7. 

 

Schedule 7 of the Local Government (General) Regulation 2005 stipulates 
the following: 

 

Returning Officer: 
The general manager (or a person appointed by the general manager) is 
the returning officer. 
 

Nomination:  

(1) A councillor may be nominated without notice for election as mayor or 
deputy mayor.  

(2) The nomination is to be made in writing by 2 or more councillors (one 
of whom may be the nominee). The nomination is not valid unless the 
nominee has indicated consent to the nomination in writing.  

(3) The nomination is to be delivered or sent to the returning officer.  

(4) The returning officer is to announce the names of the nominees at the 
council meeting at which the election is to be held.  

 

Election:  

(1) If only one councillor is nominated, that councillor is elected.  

(2) If more than one councillor is nominated, the council is to resolve 
whether the election is to proceed by preferential ballot, by ordinary 
ballot or by open voting.  

(3) The election is to be held at the council meeting at which the council 
resolves on the method of voting.  

(4) In this clause: ballot has its normal meaning of secret ballot. open 
voting means voting by a show of hands or similar means. 

 

It has been the practice over the last number of years for Council to use the 
ordinary ballot method. 
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(c) Social Implications 

If Council decides not to elect a Deputy Mayor, it may have a negative 
impact on the availability of the dignitary of Council to perform the 
ceremonial duties of the Mayor within the Community, in the instance of 
the Mayor not being available.  It is therefore suggested for Council to 
favourably consider the continuation of the practice of electing a Deputy 
Mayor. 

(d) Environmental Implications 

Nil. 

(e) Economic/Asset Management Implications 

Nil. 

(f) Risk Implications 

Nil. 

CONCLUSION 

It is suggested for Council to continue the practice of electing a Deputy Mayor bi-
annually in conjunction with the Mayoral election. 

It has been custom of Council over the last number of years to conduct the election 
of the Mayor and Deputy Mayor by using the ordinary ballot method, and there is no 
obvious reason for Council to deviate from this established practice. 

 

RECOMMENDATION 

1. That Council resolves to continue the practice of electing a 
Deputy Mayor on an annually basis. 

2. That Council resolves to use the ordinary ballot method for the 
election of both the positions of Mayor and Deputy Mayor.   



Extraordinary Council Meeting Agenda 11 January 2022 

 

Item 7.3 Page 14 

7.3 ELECTION OF MAYOR FOR THE 2022/2023 MAYORAL TERM 

File Number: C-13 

Author: Hein Basson-General Manager 

Marina Colwell-Executive Support Officer  

Authoriser: Hein Basson, General Manager  

Annexures: 1. Nomination Form - Office of Mayor    
  
PURPOSE 

The purpose of this report is for Council to elect a Mayor for the 2022 / 23 Mayoral 
Term. 

BACKGROUND 

Section 226 of the Local Government Act 1993, states that the following: 

The role of the mayor is as follows - 

(a)  to be the leader of the council and a leader in the local community, 

(b)  to advance community cohesion and promote civic awareness, 

(c)  to be the principal member and spokesperson of the governing body, 
including representing the views of the council as to its local priorities, 

(d)  to exercise, in cases of necessity, the policy-making functions of the 
governing body of the council between meetings of the council, 

(e)  to preside at meetings of the council, 

(f)  to ensure that meetings of the council are conducted efficiently, effectively 
and in accordance with this Act, 

(g)  to ensure the timely development and adoption of the strategic plans, 
programs and policies of the council, 

(h)  to promote the effective and consistent implementation of the strategic plans, 
programs and policies of the council, 

(i)  to promote partnerships between the council and key stakeholders, 

(j)  to advise, consult with and provide strategic direction to the general manager 
in relation to the implementation of the strategic plans and policies of the 
council, 

(k)  in conjunction with the general manager, to ensure adequate opportunities 
and mechanisms for engagement between the council and the local 
community, 

(l)  to carry out the civic and ceremonial functions of the mayoral office, 

(m)  to represent the council on regional organisations and at inter-governmental 
forums at regional, State and Commonwealth level, 

(n)  in consultation with the councillors, to lead performance appraisals of the 
general manager, 

(o)  to exercise any other functions of the council that the council determines. 
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(a) Relevance to Integrated Planning and Reporting Framework 

L1.4 Encourage and promote a high level of leadership in the community. 

(b) Financial Considerations 

The Local Government Remuneration Tribunal has set the following fees 
for the Councillors and Mayor of a Rural Category Councils for the 2021 / 
22 financial year:  

Councillor Annual Fee of $10,888. 

Mayoral Annual Fee of $20,661, noting the payment of this fee is 
additional to the Councillor fee. 

When preparing the 2021 / 22 Operational Plan, Councillor and Mayoral 
fees were budgeted to allow for both the two percent (2%) increase and 
the increase in the number of elected members from seven (7) to nine (9) 
representatives. 

 

COMMENTARY 

Section 227, read in conjunction with Section 282 of the Local Government Act 1993, 
stipulates that the Mayor of a Local Government Area (LGA), who is to be elected by 
the Councillors for the area, is to be elected by the Councillors from among their 
number. 

Approval of the Local Government Amendment (Governance and Planning) Act 2016 
in 2016 has resulted in an amendment to Section 230 of the Local Government Act 
1993 which now among other things makes provision for a Mayor who is elected by 
Councillors to hold office for a period of two (2) years.  Since the local government 
elections have twice been postponed because of the pandemic, with the general 
local government elections being held on 4 December 2021, this Mayoral term will in 
effect be shorter than a two year term, as it will end in September 2023.  

The election of the Mayor by Councillors in a LGA is to be in accordance with the 
provisions of Clause 394 and Schedule 7 of the Local Government (General) 
Regulations 2005. 

Schedule 7 of the Local Government (General) Regulations 2005, among other 
things, reads as follows: 

Returning Officer:  
The general manager (or a person appointed by the general manager) is the 
returning officer.  

Nomination:  
(1) A councillor may be nominated without notice for election as mayor or deputy 

mayor.  
(2) The nomination is to be made in writing by 2 or more councillors (one of whom 

may be the nominee). The nomination is not valid unless the nominee has 
indicated consent to the nomination in writing.  

(3) The nomination is to be delivered or sent to the returning officer.  

(4) The returning officer is to announce the names of the nominees at the council 
meeting at which the election is to be held. 
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(a) Governance/Policy Implications 

Section 241 of the Local Government Act 1993 stipulates that the (Local 
Government) Remuneration Tribunal “must, not later than 1 May in each 
year, determine, in each of the categories determined under section 239, 
the maximum and minimum amounts of fees to be paid during the 
following year to councillors (other than mayors) and mayors”. 

Section 249 of the above-mentioned act among other things provides for 
the following: 

(1)  A council must pay the mayor an annual fee. 

(2)  The annual fee must be paid in addition to the fee paid to the mayor 
as a councillor. 

(3)  A council may fix the annual fee and, if it does so, it must fix the 
annual fee in accordance with the appropriate determination of the 
Remuneration Tribunal. 

Council currently pay Councillors an annual fee of $10,888 and the Mayor 
an additional annual fee of $20,661.  These fees comply with the allowable 
fees payable for the Rural Council category, within which Coonamble 
Shire Council is classified.   

(b) Legal Implications 

It would be important for Council to adhere to the relevant provisions of the 
Local Government Act 1993 and the Local Government (General) 
Regulations 2005, as discussed above, when electing a Mayor for the 
2022 / 23 financial year. 

(c) Social Implications 

Nil. 

(d) Environmental Implications 

Nil. 

(e) Economic/Asset Management Implications 

Nil. 

(f) Risk Implications 

Nil. 

CONCLUSION 

Nomination forms (a copy of which is attached to this report) have been forwarded 
with the Business Paper to all Councillors for their convenience. 

Written nominations are invited for the Office of Mayor. 
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RECOMMENDATION 

1. That Council elects a Mayor for the 2022 / 23 Mayoral Term, 
noting that this term will end in September 2023. 

2. That the General Manager advises Local Government NSW and 
the NSW Office of Local Government of the results of the 
Mayoral election. 
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7.4 ELECTION OF A DEPUTY MAYOR 

File Number: C-13 

Author: Hein Basson-General Manager 

Marina Colwell-Executive Support Officer  

Authoriser: Hein Basson, General Manager  

Annexures: 1. Nomination Form - Office of Deputy Mayor    
  
PURPOSE 

The purpose of this report is for Council to elect a Deputy Mayor. 

BACKGROUND 

In the past, Council has conducted the election of the Deputy Mayor annually at the 
September Extra-Ordinary Meeting. 

(a) Relevance to Integrated Planning and Reporting Framework 

L1.4 Encourage and promote a high level of leadership in the community. 

(b) Financial Considerations 

Section 249(5) of the Local Government Act 1993 states the following with 
regards to the payment of a fee for the Deputy Mayor: 

A council may pay the deputy mayor (if there is one) a fee determined by 
the council for such time as the Deputy Mayor acts in the office of the 
mayor. The amount of the fee so paid must be deducted from the mayor’s 
annual fee. 

It has not been the practice for Council to pay the Deputy Mayor an 
additional fee, therefore, this position will receive an annual Councillor’s 
fee of $10,888. 

Adequate provision has been made in the 2021 / 22 Operational Plan 
(Budget) for this expenditure. 

 

COMMENTARY 

Section 231 of the Local Government Act 1993, among other things, stipulates the 
following: 

(1)  The councillors may elect a person from among their number to be the 
deputy mayor. 

(2)  The person may be elected for the mayoral term or a shorter term. 

(3)  The deputy mayor may exercise any function of the mayor at the 
request of the mayor or if the mayor is prevented by illness, absence 
or otherwise from exercising the function or if there is a casual 
vacancy in the office of mayor. 

(4)  The councillors may elect a person from among their number to act as 
deputy mayor if the deputy mayor is prevented by illness, absence or 
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otherwise from exercising a function under this section, or if no deputy 
mayor has been elected. 

It was practice in the past for Council to elect a Deputy Mayor for a one-year term.  
Unless Council feels strongly about this matter, it may be good practice to continue 
with this current arrangement. 

The conditions for election of the Deputy Mayor are the same as the election of the 
Mayor under Clause 394 and Schedule 7 of the Local Government (General) 
Regulation 2005. 

Schedule 7 of the Local Government (General) Regulations 2005, among other 
things, reads as follows: 

Returning Officer:  
The General Manager (or a person appointed by the General Manager) is the 
returning officer.  

Nomination:  
(1) A Councillor may be nominated without notice for election as Mayor or Deputy 

Mayor.  
(2) The nomination is to be made in writing by 2 or more Councillors (one of whom 

may be the nominee). The nomination is not valid unless the nominee has 
indicated consent to the nomination in writing.  

(3) The nomination is to be delivered or sent to the returning officer.  

(4) The returning officer is to announce the names of the nominees at the council 
meeting at which the election is to be held. 

(a) Governance/Policy Implications 

Section 231 of the Local Government Act 1993(3) states the following:   

The deputy mayor may exercise any function of the mayor at the request 
of the mayor or if the mayor is prevented by illness, absence or otherwise 
from exercising the function or if there is a casual vacancy in the office of 
mayor. 

(b) Legal Implications 

It would be important for Council to adhere to the relevant provisions of the 
Local Government Act 1993 and the Local Government (General) 
Regulations 2005, as discussed above, when electing a Deputy Mayor for 
the 2022 / 23 financial year. 

(c) Social Implications 

Nil. 

(d) Environmental Implications 

Nil. 

(e) Economic/Asset Management Implications 

Nil. 
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(f) Risk Implications 

Nil. 

CONCLUSION 

Nomination forms (a copy of which is attached to this report) have been forwarded 
with the Business Paper to all Councillors for their convenience. 

Written nominations are invited for the Office of Deputy Mayor. 

 

RECOMMENDATION 

That Council elects a Deputy Mayor for a one-year term. 
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7.5 USING COUNTBACKS TO FILL CASUAL VACANCIES 

File Number: C-13 

Author: Hein Basson-General Manager 

Marina Colwell-Executive Support Officer  

Authoriser: Hein Basson, General Manager  

Annexures: Nil 

  
PURPOSE 

The purpose of this report is for Council to consider exercising the option of using a 
countback to fill casual vacancies occurring in the first 18 months following the 
election, or not.  

BACKGROUND 

Following the 2021 general local government elections, Council will, for the first time, 
have the option of using a countback of votes cast at the last election to fill casual 
vacancies occurring in the offices of Councillors in the first 18 months after the 
election. 

This will allow Council to use a countback to fill vacancies at a lower cost than the 
cost of holding a by-election. 

(a) Relevance to Integrated Planning and Reporting Framework 

L1.4 Encourage and promote a high level of leadership in the community 

(b) Financial Considerations 

Use of the countback to fill casual vacancies, will result in a lower cost 
than the cost of holding a by-election.  As an example, the cost of the by-
election held in June 2018 was in the vicinity of $30,000. 

COMMENTARY 

To exercise the option of using a countback to fill casual vacancies occurring in the 
first 18 months following the election, Council must resolve, at their first meeting after 
the election, to use a countback to fill casual vacancies. 

If Council does not resolve this at the first meeting after the election, a by-election will 
be required to fill any casual vacancies. 

Countbacks are not available to fill casual vacancies in the office of a councillor 
where: 

➢ The councillor who vacated office was elected at an election using the optional 
preferential voting system (i.e. elections where only one civic office is required 
to be filled such as the election of popularly elected mayors), or 

➢ The councillor was elected at an uncontested election. 

A by-election must be used to fill these vacancies. 
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(a) Governance/Policy Implications 

Where Council resolves to fill casual vacancies using the countback in the 
first 18 months of their term, the General Manager is required under the 
Local Government (General) Regulation 2005 (the Regulation) to notify 
the NSW Electoral Commissioner of the Council’s resolution within seven 
(7) days of the resolution. 

(b) Legal Implications 

In order to exercise the option of using a countback to fill casual vacancies 
occurring in the first 18 months following the election, Council must 
resolve at its first meeting after the election to use a countback to fill 
casual vacancies. 

If Council does not adopt such a resolution, a by-election will be required 
to fill any casual vacancies. 

(c) Social Implications 

There are no social implications attached to this report. 

(d) Environmental Implications 

There are no environmental implications attached to this report. 

(e) Economic/Asset Management Implications 

There are no economic / asset management implications attached to this 
report. 

(f) Risk Implications 

There are no risk implications attached to this report. 

CONCLUSION 

It is suggested for Council to consider exercising the option of using a countback to 
fill casual vacancies occurring in the first 18 months following the ordinary election, or 
not.  

 

RECOMMENDATION 

1. That Council notes the contents of this report. 

2. That Council considers whether to exercise the option of using a 
countback to fill casual vacancies occurring in the first 18 
months following the ordinary election, or not. 

3. That, if Council elects to exercise the option mentioned in 
paragraph two (2) above, the following resolution be adopted to 
comply with the requirements of the NSW Electoral Office:   

“That pursuant to section 291A(1)(b) of the Local Government 
Act 1993 (the Act) Coonamble Shire Council declares that casual 
vacancies occurring in the office of a councillor within 18 
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months after the last ordinary election of councillors for the 
Council on 4 December 2021 are to be filled by a countback of 
votes cast at the election for the office in accordance with 
section 291A of the Act and directs the General Manager to notify 
the NSW Electoral Commissioner of the Council’s decision 
within seven (7) days of the decision.   
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7.6 DELEGATES TO COMMITTEES 

File Number: C13 

Author: Hein Basson-General Manager 

Marina Colwell-Executive Support Officer  

Authoriser: Hein Basson, General Manager  

Annexures: Nil  
  
PURPOSE 

The purpose of this report is for Council to update its committee structure by 
delegating Council representatives to community committees for the period January 
to September 2022. 

BACKGROUND 

Council’s existing list of committees and representatives, adopted on 15 September 
2021, is as follows: 

i) Councillor / Staff Committees of Council: 

COMMITTEE DELEGATE STAFF 

General Manager’s Recruitment and 
Selection Committee (As required) 

All Councillors invited 
 
 

Shortlisted Applicants 
 
 

General Manager’s Performance 
Management Committee (Annually) 
 
 

Mayor, Deputy Mayor, Cr 
Fisher, Councillor nominated 
by GM, facilitated by a 
representative of LGNSW 

General Manager 
 
 
 
 

Donations Committee (Twice per Year) Mayor, Deputy Mayor 
 

General Manager and/or 
Executive Leader Corporate & 
Sustainability 
 

Saleyards Management Committee 
(Twice per Year) 
 

Cr Wheelhouse / Cr Cullen 
(Councillors without a Conflict 
of Interest need to be 
appointed) 
 

Executive Leader Environment, 
Strategic Planning & Community 

Significant Development Proposals 
Committee (As required) 
 

Mayor, Deputy Mayor, Cr 
Deans / Cr Fisher 
 

General Manager, Executive 
Leader Infrastructure, Manager 
Economic Development & 
Growth 

Floodplain Risk Management Committee 
(As required to meet with consultants) 

Cr Deans / Cr Cullen 
 
 

Executive Leader Infrastructure / 
Executive Leader Environment, 
Strategic Planning & Community 

Caravan Park Redevelopment 
Committee (Sunset Committee – As 
Required) 

Mayor / Cr Churchill 
 
 

General Manager / 
Manager Economic 
Development & Growth 

Roads Committee (Incorporating Quarry) 
(Quarterly) 
 
 
 

Mayor / Deputy Mayor / Cr 
Fisher / Cr Thomas plus four 
(4) road user representatives 
from the NE, NW, SE, and SW 
parts of the LGA 

General Manager / Executive 
Leader infrastructure / Manager 
Roads & Bridges / Quarry 
Supervisor (if and as required) 
 
 

Youth Council  Mayor  
(Alternate Cr Wheelhouse) 

Executive Leader Environment, 
Strategic Planning & Community 
 

Local Traffic Committee (Quarterly) 
 
 

Cr Deans (With Voting Rights) 
/ Cr Thomas (Cr Wheelhouse 
as Alternate) 

General Manager / Executive 
Leader Infrastructure 

Closed Circuit Television Committee (As Mayor / Deputy Mayor Executive Leader Corporate & 
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Required)  Sustainability 
 

COMMITTEE DELEGATE STAFF 

Code of Conduct Review Panel (As 
Required) 
 
 
 
 
 
 
 
 
 
 
 
 

External Investigator/s to be 
appointed by the General 
Manager in line with the new 
Model Code of Conduct 2020 
 

Code of Conduct Complaint 
Coordinator 
 
 
 
 
 
 
 
 
 
 
 
 

 
(1) Council adopted the frequency of Committee Meetings as shown in the first column. 
 
(2) The staff member whose name is shown in red is the responsible person for the proper 
administration of Committee Meetings. 
 
(3) The Code of Conduct Review Panel will become defunct by Council adopting the 
revised Code of Conduct 2020 (as part of the Ordinary Meeting).  
 
ii)Outside Community Committees 
 

COMMITTEE DELEGATE STAFF 

Bush Fire Management Mayor / Cr Thomas Executive Leader Corporate & 
Sustainability and/or General 
Manager 

Local Emergency Management  Cr Wheelhouse 
 

Executive Leader Infrastructure 
 

Outback Arts 
 

Cr Deans  
(Alternate Cr Wheelhouse) 

Manager Economic 
Development & Growth 
 

Coonamble Together Partnership Group Mayor / Cr Deans 
 

Executive Leader Environment, 
Strategic Planning & Community 
 

North-Western Library Cooperative Cr Churchill 
 

Executive Leader Environment, 
Strategic Planning & Community 
 

Castlereagh Macquarie Weeds County 
Council 

Cr Cullen / Cr Fisher 
 

Nil 
 

Chamber of Commerce 
 
 

Cr Wheelhouse 
 
 

General Manager and/or 
Manager Economic 
Development & Growth 

Quambone Resources  Cr Thomas Nil 

 

(a) Relevance to Integrated Planning and Reporting Framework 

It is important for Council’s committee structure to support and facilitate 
the achievement of Council’s goals and objectives within its strategic 
documents and plans. 

(b) Financial Considerations 

Those committees which are administered by Council do incur a cost for 
Council, as resources (staff, time and money) need to be allocated to the 
management and administration of these structures to ensure that 
agendas and minutes are generated, and action steps are implemented. 
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COMMENTARY 

The committee structure adopted by Council in September 2020 facilitates the broad 
spectrum of functions for which Council is responsible and facilitates Council’s needs 
and objectives.  It is suggested that the current structure be retained. 

With the challenges faced due to the COVID-19 pandemic, the frequency of some 
meetings has been significantly interrupted over the last year or so, but should now 
revert back to “normal” over time. 

(a) Governance/Policy Implications 

Section 355 Committees and other community committees ideally need a 
governance framework in which to work.    

In October 2020 Council adopted a Manual for Community Committees of 
Council as its policy framework for the future functioning of its approved 
Section 355 Committees.    

Council confirmed the establishment of the Quambone Resources 
Committee as a Section 355 Committee of Council and delegated the 
function of the care, management, and control of the Quambone 
Community Hall to the Quambone Resources Committee, conditional 
upon the Committee fulfilling its role and responsibilities in this regard in a 
dutiful and diligent manner. 

(b) Legal Implications 

Some committees will function pursuant to the provisions of Section 355 of 
the Local Government Act 1993 and others like the Local Traffic 
Committee in accordance with the provisions of the Traffic Act 1909. 

(c) Social Implications 

Social implications would include the provision of a conduit between the 
community and Council when Council delegates participate on community 
committees.  

(d) Environmental Implications 

There are no direct environmental implications associated with this report, 
although it is recognised that the Castlereagh-Macquarie Weeds County 
Council is solely focused on an environmental function. 

(e) Economic/Asset Management Implications 

Nil. 

(f) Risk Implications 

Nil. 

CONCLUSION 

Council should identify its priority strategic goals and objectives and the development 
of an adequate committee structure is suggested to be viewed as being an 
incremental process – with room for future development and refinement.  All 
committees need to facilitate and support Council’s objectives and goals. 
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RECOMMENDATION 

1. That Council notes this report. 

2. That Council nominates Councillors and staff as delegates to 
various committees until September 2022 as follows: 

i) Councillor / Staff Committees of Council: 

COMMITTEE DELEGATE STAFF 

General Manager’s Recruitment and 
Selection Committee (As required) 

All Councillors invited 
 
 

Shortlisted Applicants 
 
 

General Manager’s Performance 
Management Committee (Annually) 
 
 

Mayor, Deputy Mayor,  
Cr ……………., Councillor 
nominated by GM, facilitated 
by a representative of LGNSW 

General Manager 
 
 
 
 

Donations Committee (Twice per Year) Mayor, Deputy Mayor 
 

Executive Leader Corporate & 
Sustainability and/or General 
Manager 
 

Saleyards Management Committee 
(Twice per Year) 
 

Cr …………… / Cr ………… 
(Councillors without a Conflict 
of Interest need to be 
appointed) 
 

Executive Leader Environment, 
Strategic Planning & Community 

Significant Development Proposals 
Committee (As required) 
 

Mayor, Deputy Mayor,  
Cr ………. / Cr ………… 
 

General Manager, Executive 
Leader Infrastructure, Manager 
Economic Development & 
Growth 

Floodplain Risk Management Committee 
(As required to meet with consultants) 

Cr ………. / Cr ………… 
 
 

Executive Leader Infrastructure / 
Executive Leader Environment, 
Strategic Planning & Community 

Caravan Park Redevelopment 
Committee (Sunset Committee – As 
Required) 

Mayor / Cr ……………. 
 
 

General Manager/ 
Manager Economic 
Development & Growth 

Roads Committee (Incorporating Quarry) 
(Quarterly) 
 
 
 

Mayor / Deputy Mayor /  
Cr ………. / Cr ………… 
plus four (4) road user 
representatives from the NE, 
NW, SE, and SW parts of the 
LGA 

General Manager / Executive 
Leader infrastructure /Manager 
Roads & Bridges / Quarry 
Supervisor (if and when 
required) 
 
 

Youth Council  Mayor  
(Alternate Cr ………………..) 

Executive Leader Environment, 
Strategic Planning & Community 
 

Local Traffic Committee (Quarterly) 
 
 

Cr ……………. (With Voting 
Rights) / Cr …………….. 
(Cr ……………….as Alternate) 

General Manager / Executive 
Leader Infrastructure 

Closed Circuit Television Committee (As 
Required) 

Mayor/Deputy Mayor 
 

Executive Leader Corporate & 
Sustainability 
 

Code of Conduct Review Panel (As 
Required) 
 
 
 
 

External Investigator/s to be 
appointed by the General 
Manager in line with the new 
Model Code of Conduct 2020 
 

Code of Conduct Complaint 
Coordinator 
 
 
 
 

 
(1) Council adopted the frequency of 
Committee Meetings as shown in the first 
column. 
 
(2) The staff member whose name is 
shown in red is the responsible person 
for the proper administration of 
Committee Meetings. 
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(3) The Code of Conduct Review Panel 
will become defunct by Council adopting 
the revised Code of Conduct 2020 (as 
part of the Ordinary Meeting).  
 

ii)Outside Community Committees 
 
COMMITTEE DELEGATE STAFF  

Bush Fire Management Mayor / Cr ………………. Executive Leader Corporate & 
Sustainability and/or General 
Manager 

Local Emergency Management  Cr …………………. 
 

Executive Leader Infrastructure 
 

Outback Arts 
 

Cr ………………..  
(Alternate Cr ………………….) 

Manager Economic 
Development & Growth 
 

Coonamble Together Partnership Group Mayor / Cr ………………… 
 

Executive Leader Environment, 
Strategic Planning & Community 
 

North-Western Library Cooperative Cr …………………. 
 

Executive Leader Environment, 
Strategic Planning & Community 
 

Castlereagh Macquarie Weeds County 
Council 

Cr ………. / Cr ………… 
 

Nil 
 

Chamber of Commerce 
 
 

Cr ………………….. 
 
 

General Manager and/or 
Manager Economic 
Development & Growth 

Quambone Resources  Cr …………………… 
 

Nil 
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7.7 FIXING OF DATES FOR COUNCIL MEETINGS UNTIL SEPTEMBER 2022 

File Number: C13 

Author: Hein Basson-General Manager 

Marina Colwell-Executive Support Officer  

Authoriser: Hein Basson, General Manager  

Annexures: Nil  
  
PURPOSE 

The purpose of this report is for Council to fix dates for Ordinary and Extraordinary 
Council Meetings from January 2022 to September 2022.  

BACKGROUND 

At the Extra-Ordinary Meeting of Council held on 15 September 2021, Council fixed 
the dates, locations, and times of its meetings for the period October 2021 to January 
2022.  

Council’s current meeting date is the second Wednesday of each month, with a 
commencement time of 10.00a.m.  It is important to note that a pre-meeting session 
is held before each Council Meeting, starting at 9.00am.   

It is suggested that Council considers the proposed dates of the Ordinary and 
Extraordinary Council Meeting dates from February to September 2022, noting the 
established practice for the Ordinary Meeting in March to be held in Gulargambone, 
with the October one in Quambone.  Due to Covid-19 considerations, Council has not 
visited Quambone in October last year, so Council may want to make a change to its 
meeting schedule to “make up” for this missed opportunity to connect with the 
Quambone residents.   

(a) Relevance to Integrated Planning and Reporting Framework 

L1.4 Encourage and promote a high level of leadership in the community. 

(b) Financial Considerations 

There are no financial considerations associated with this report. 

COMMENTARY 

Council’s meeting dates have traditionally been set for the second Wednesday of 
each month, with a commencement time of 10.00a.m.  Council has previously 
resolved not to hold an Ordinary Meeting during the month of January, but the 
postponed general local government elections has made this Extra-Ordinary Meeting 
a necessity because the Mayoral election had to be conducted within three weeks 
after the election results have been declared.  Council should be able to revert to the 
old practice after this anomaly.  Also, as was said above, Council’s March meeting 
has traditionally been held in Gulargambone and the October meeting at Quambone.   

Further, Council has encountered some problems with the prescribed time to 
advertise its Operational Plan and Budget for the new financial year, so, it is 
suggested that Council puts the June 2022 Ordinary Council Meeting date back for 
one week, i.e. to Wednesday, 15 June.   
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If Council is comfortable to continue the arrangements as discussed above, it is 
suggested for the following dates, times and venues to be approved – including an 
additionally scheduled meeting at Quambone in April. 

 

Date Location Time 

9 February 2022 Council Chamber – Council Admin Building 10.00 a.m. 

9 March 2022 Gulargambone – Memorial Hall 10.00 a.m. 

13 April 2022 Quambone – Community Hall 10.00 a.m. 

11 May 2022 Council Chamber – Council Admin Building 10.00 a.m. 

15 June 2022 Council Chamber – Council Admin Building 10.00 a.m. 

13 July 2022 Council Chamber – Council Admin Building  10.00 a.m. 

10 August 2022 Council Chamber – Council Admin Building 10.00 a.m. 

14 September 2022 

 

Extra-Ordinary Meeting – Election of Deputy 
Mayor, Various Committee representatives, etc. 

Ordinary Meeting immediately following the 
Extraordinary Meeting. 

Council Chamber – Council Admin Building 

10.00 a.m. 

(c) Governance/Policy Implications 

Council Meetings are important, as they represent the mechanism through 
which Council “speaks”.  Especially now that meetings are being recorded, 
it provides for a strong connection with and to the community.  Council has 
always held an Extraordinary Council Meeting in September to conduct 
Mayoral (if applicable) and Deputy Mayor elections and it is suggested that 
this arrangement continue especially for this purpose. 

(d) Legal Implications 

Section 365 of the Local Government Act 1993 states the following: 

The Council is required to meet at least 10 times a year; each time in a 
different month. 

Section 9 of the Act states the following: 

Public notice of meetings: 

(1) A council must give notice to the public of the times and places of its 
meetings and meetings of those of its committees of which all the 
members are councillors. 
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(2) A council and each such committee must have available for the 
public at its offices and at each meeting copies (for inspection or taking 
away by any person) of the agenda and the associated business papers 
(such as correspondence and reports) for the meeting. 

(2A) In the case of a meeting whose agenda includes the receipt of 
information or discussion of other matters that, in the opinion of the 
general manager, is likely to take place when the meeting is closed to the 
public: 

(a) the agenda for the meeting must indicate that the relevant item 
of business is of such a nature (but must not give details of that item), 
and 

(b) the requirements of subsection (2) with respect to the 
availability of business papers do not apply to the business papers 
for that item of business. 

(3) The copies are to be available to the public as nearly as possible to 
the time they are available to councillors. 

(4) The copies are to be available free of charge. 

(5) A notice given under this section or a copy of an agenda or of a 
business paper made available under this section may in addition be given 
or made available in electronic form. 

(e) Social Implications 

Holding Council Meetings at Gulargambone and Quambone provides 
residents with the opportunity to attend the meeting as observers or to be 
involved in the Community Consultation Session – if an item in the order of 
business is of relevance for community members – without the need to 
travel to Coonamble.  Also, it provides for an opportunity for Councillors 
and senior staff to connect on an informal basis with community members.   

(f) Environmental Implications 

Nil. 

(g) Economic/Asset Management Implications 

Nil. 

(h) Risk Implications 

Nil. 

CONCLUSION 

Council’s Ordinary Meeting dates have traditionally been set for the second 
Wednesday of each month, with a commencement time of 10.00a.m.  It is Council 
policy not to have a meeting during the month of January, but the postponement of 
the general local government elections has made this Extra-Ordinary Meeting a 
necessity (because the Mayoral election had to be conducted within three weeks 
after the election results have been declared).  Council should be able to revert to the 
old practice after this anomaly.  Council’s March meeting has traditionally been held 
in Gulargambone and the October meeting at Quambone.  It is suggested for Council 
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to schedule an additional meeting for Quambone for the month of April, as the 
October meeting had been missed because of Covid-10 considerations.   

Council has also encountered problems with the prescribed time to advertise its 
Operational Plan and Budget for the new financial year in the past, therefore, it is 
suggested that Council puts the June 2022 Ordinary Council Meeting date back for 
one week, i.e. to Wednesday, 15 June.   

 

RECOMMENDATION 

1. That Council fixes the dates and times for the February to 
September 2022 period for Ordinary Council Meetings and an 
Extra-Ordinary Meeting as follows: 

Date Location Time 

9 Feb 2022 Council Chamber – Council Admin 
Building 

10.00a.m. 

9 Mar 2022 Gulargambone – Memorial Hall 10.00a.m. 

13 Apr 2022 Quambone – Community Hall 10.00a.m. 

11 May 2022 Council Chamber – Council Admin 
Building 

10.00a.m. 

15 Jun 2022 Council Chamber – Council Admin 
Building 

10.00a.m. 

13 Jul 2022 Council Chamber – Council Admin 
Building  

10.00a.m. 

10 Aug 2022 Council Chamber – Council Admin 
Building 

10.00a.m. 

14 Sep 2022 

 

Extra-Ordinary Meeting – Election 
of Deputy Mayor, Various 
Committee representatives, etc. 

Ordinary Meeting immediately 
following the Extraordinary 
Meeting. 

Council Chamber – Council Admin 
Building 

10.00a.m. 

2. That the General Manager communicates the dates and venues 
of Council Meetings for the February to September 2022 period 
to staff and arranges for the times, dates and venues of future 
meetings, as listed in paragraph one (1) above, to be advertised 
on Council’s website and in Council’s column in the 
Coonamble Times. 
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7.8 RETURNS DISCLOSING PECUNIARY INTEREST 

File Number: Councillors - C13 

Author: Hein Basson-General Manager 

Marina Colwell-Executive Support Officer  

Authoriser: Hein Basson, General Manager  

Annexures: 1. Primary Return - Disclosure of Pecuniary Interests and 
Other Matters    

  
PURPOSE 

The purpose of this report is to convey to Councillors and designated persons, the 
requirement to lodge disclosure of interest returns with the General Manager. 

BACKGROUND 

In accordance with Council’s adopted Code of Conduct, newly elected Councillors 
are required to complete and lodge disclosure of interest returns within three (3) 
months of the local government elections.  Clauses 4.9 and 4.10 set out below state: 
new Councillors are required to complete a Primary Return upon commencing their 
duties as Councillors. Therefore, the return for the is due to be lodged with the 
General Manager by March 2022.  In the case of returning Councillors a return will be 
required to be submitted within three (3) months of the end of the current financial 
year (30 June 2022). 

Disclosure of interests in written returns 

4.9  A councillor must make and lodge with the general manager a return in the 
form set out in schedule 2 to this code, disclosing the councillor’s interests 
as specified in schedule 1 to this code within 3 months after: 

(a) becoming a councillor, and  

(b) 30 June of each year, and  

(c) the councillor becoming aware of an interest they are required to 
disclose under schedule 1 that has not been previously disclosed in a 
return lodged under paragraphs (a) or (b).  

4.10 A councillor need not make and lodge a return under clause 4.9 
paragraphs (a) and (b) if:  

(a) they made and lodged a return under that clause in the preceding 3 
months, or  

(b) they have ceased to be a councillor in the preceding 3 months. 

Once completed these returns, in accordance with the provisions of the Government 
Information (Public Access) Act 2009 (GIPA Act), constitute an open access 
document and as such subject to mandatory proactive release.  This will be achieved 
by the provision of copies of these documents through Council’s Website and a 
tabling of the completed returns at the April 2022 Council meeting. 

In order to ensure that the disclosure of interest returns are received by the due date, 
a copy of the return form has been provided to Councillors as an annexure to this 
report. 
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(a) Relevance to Integrated Planning and Reporting Framework 

L1.4.4. Governance is open and transparent. 

(b) Financial Considerations 

There are no financial considerations for Council, however the required 
returns deal with the pecuniary interests of all Councillors and designated 
persons. 

COMMENTARY 

As summarised above, Council’s adopted Code of Conduct informs Councillors and 
designated persons of their obligations regarding both the declaration of a pecuniary 
interest and the requirement to submit an annual return.  

This information, in accordance with the provisions of the Code of Conduct and the 
GIPA Act is then made publicly available, in so doing it seeks to ensure the ongoing 
openness and transparency of Council in all its actions.  

Given the nature of information disclosed in the return, Council acknowledges that 
the returns may contain personal information about the person concerned, and, 
potentially, about third parties such as family members.  This is information which 
individuals may have concerns about disclosing publicly on a website and may object 
to publication following consultation under the GIPA Act.  

Taking this into consideration, Councillors and designated persons should note that 
contained within the GIPA Act is the provision for Council to protect such “personal 
information”.  Specifically, in accordance with Section 6(4) of the GIPA Act, in which 
agencies are required to “facilitate public access to open access information 
contained in a record by deleting matter from a copy of record to be made publicly 
available, if inclusion of the matter would otherwise result in there being an overriding 
public interest against disclosure of the record, and it is practicable to delete the 
matter”.  

As such, once the completed returns are received by Council, prior to their 
publication, the information contained within the returns will be displayed on Council’s 
website in an open and transparent manner. 

Whilst the report provides an overview of the subject, further information regarding 
both the completion of the disclosure of interest return and the publication of this 
information has been provided to Council in the annexures to this report. 

(a) Governance/Policy Implications 

The following extract from Council’s adopted Coded of Conduct outlines 
the requirement of a Councillor or designated person to complete and 
lodge a disclosure of interest return. 
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Clause 4.15 (below), further outlines Council’s obligations in the publication of these 
returns in accordance with the GIPA Act.  

4.15 Information contained in returns made and lodged under clause 4.9 is 
to be made publicly available in accordance with the requirements of the 
Government Information (Public Access) Act 2009, the Government 
Information (Public Access) Regulation 2009 and any guidelines issued by 
the Information Commissioner. 

(b) Legal Implications 

The obligation to submit returns is with Councillors and designated 
persons.  Over the past number of years, an emphasis has been placed 
on this issue by the NSW Auditor-General.  It is known that the annual 
audit of Council’s financial statements will include an audit of Councillors 
compliance with this requirement.  Further, it now becomes a Code of 
Conduct issue if the returns are not completed and lodged within a timely 
manner. 

(c) Social Implications 

There are no social implications directly attached to this report.  

(d) Environmental Implications 

There are no environmental implications directly attached to this report. 

(e) Economic/Asset Management Implications 

There are no economic / asset management implications directly attached 
to this report. 

(f) Risk Implications 

The requirement for Councillors and designated persons, to complete and 
lodge a disclosure of interests acts as an important risk mitigation strategy.  
It assists with the identification and management of potential conflicts of 
interest that may arise in the operations of Council. 

CONCLUSION 

The requirement of Councillors and designated staff to annually complete disclosure 
of interest returns is outlined within Council’s adopted Code of Conduct.  The returns, 
once completed in accordance with the provisions of the both the Code of Conduct 
and the GIPA Act, are to be made publicly available.  In doing so, this action seeks to 
ensure the ongoing openness and transparency of Council. 

 

RECOMMENDATION 

That all newly elected Councillors provide duly completed primary 
disclosure of interest forms to the General Manager by the end of 
March 2022, for these returns to be publicly tabled at the April 2022 
Council meeting.  
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7.9 RELATED PARTY DISCLOSURE POLICY 

File Number: Policies - P15 

Author: Bruce Quarmby-Executive Leader - Corporate and 
Sustainability 

Hein Basson-General Manager  

Authoriser: Hein Basson, General Manager  

Annexures: 1. Related Party Disclosures Policy   
2. Related Party Disclosure - KMP Form - Attachment A   
3. Related Party Disclosure - Privacy Collection Notice - 

Attachment B    
  
PURPOSE 

The purpose of this report is to convey to newly elected Councillors the requirement 
to lodge Disclosure by Key Management Personnel forms with the General Manager. 

BACKGROUND 

Effective for annual periods beginning on or after 1 July 2016, Council must disclose 
certain related party relationships and related party transactions together with 
information associated with those transactions in its general-purpose financial 
statements, in order to comply with Australian Accounting Standard AASB 124 
Related Party Disclosures July 2015 (AASB 124). 

Related parties include Council’s Key Management Personnel (KMP), their close 
family members, and any entities that they or any of their close family members 
control or jointly control. 

A related party transaction is any transaction (whether a transfer of resources, 
services or obligations) between the reporting local government and any of the 
related parties, whether monetary or not. 

If there is a related party transaction with Council applicable to a reporting financial 
year, AASB 124 requires Council to disclose in the financial statements the nature 
of the related party relationship and information about the transaction, including 
outstanding balances and commitments associated with the transaction.  Disclosure 
in the financial statements may be in the aggregate and/or made separately, 
depending on the materiality of the transaction. 

Each KMP must provide a Related Party Disclosure, in the approved form, notifying 
any existing or potential related party transactions between Council and any related 
parties of the KMP, to the Executive Leader Corporate and Sustainability by no later 
than the following periods during a financial year: 

• 30 days after the commencement of the application of this policy. 

• 30 days after a KMP commences their term or employment with Council. 

• 30 November (each year); and 

• 30 June (each year). 
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Who are KMPs? 

KMPs are persons having authority and responsibility for planning, directing and 
controlling the activities of Council, directly or indirectly. 

For Council, KMPs include the: 

• Mayor. 

• Councillors. 

• General Manager. 

• Executive Leaders. 

• Public Officer. 

Who are close family members of a KMP Person? 

Close family members, or close members of the family of a KMP, are family members 
who may be expected to influence, or be influenced by that person in their dealings 
with Council and include: 

(a) That person’s children and spouse or domestic partner. 

(b) Children of that person’s spouse or domestic partner. 

(c) Dependants of that person or that person’s spouse or domestic partner. 
 
Under AASB 124, close family members could include extended members of a 
family (such as, without limitation, a parent, grandparent, siblings, etc) if they could 
be expected to influence, or be influenced by, the KMP in their dealings with 
Council. 
 

The following table may assist you in identifying your close family members: 
 

Definitely a close family member Maybe a close family 
member Your spouse/domestic 

partner 
Your brothers and sisters, if they could be expected to 
influence, or be influenced by, you in their dealings 
with Council. 

Your children Your aunts, uncles, and cousins, if they could be 
expected to influence, or be influenced by, you in their 
dealings with Council. 

Your dependants Your parents and grandparents, if they could be 
expected to influence, or be influenced by, you in their 
dealings with Council. 

Children of your 
spouse/domestic partner 

Your nieces and nephews, if they could be expected to 
influence, or be influenced by, you in their dealings 
with Council. 

Dependants of your 
spouse/domestic partner 

Any other member of your family if they could be 
expected to influence, or be influenced, by you in their 
dealings with Council. 

(a) Relevance to Integrated Planning and Reporting Framework 

L1.4.4. Governance is open and transparent. 
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(b) Financial Considerations 

There are no direct financial considerations for Council, however, the 
policy and subsequent declarations required are necessary to ensure 
Council’s compliance with the accounting standard AASB 124.  

COMMENTARY 

Given the nature of information disclosed in the return, Council acknowledges that 
the returns may contain personal information about the person concerned, and, 
about third parties such as family members.   

Whilst the report provides an overview of the subject, further information regarding 
the completion of the disclosure of KMP return has been provided to Council in the 
annexures to this report. 

(a) Governance/Policy Implications 

L1.4.4. Governance is open and transparent. 

(b) Legal Implications 

The obligation to submit returns is with Councillors and other Key 
Management Personnel.  It is known that the annual audit of Council’s 
financial statements will include an audit of Councillors compliance with 
this requirement. 

(c) Social Implications 

There are no social implications directly attached to this report. 

(d) Environmental Implications 

There are no environmental implications directly attached to this report. 

(e) Economic/Asset Management Implications 

There are no economic/asset management implications directly attached 
to this report. 

(f) Risk Implications 

The requirement for Councillors and other Key Management Personnel to 
complete and lodge a Related Party Disclosure assists as an important 
risk mitigation strategy.  It assists with the identification and management 
of potential conflicts of interest that may arise in the operations of Council. 

CONCLUSION 

Newly elected Councillors must provide a duly completed related party disclosure in 
the form set out in Attachment A, notifying any existing or potential related party 
transactions between Council and either themselves, their close family members, or 
entities controlled or jointly controlled by them, or any of their close family members. 
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RECOMMENDATION 

That all newly elected Councillors provide the General Manager 
with their duly completed “Related Party Disclosure by Key 
Management Personnel” forms by Friday, 21 January 2022. 
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7.10 FRAMEWORK OF PRIORITY ITEMS TO BE PURSUED BY COUNCIL 

File Number: C-13 

Author: Hein Basson-General Manager 

Marina Colwell-Executive Support Officer  

Authoriser: Hein Basson, General Manager  

Annexures: Nil 

  
PURPOSE 

The purpose of this report is for Council to note the framework of priority items to be 
pursued by Council in the coming months post-election; broken down into the 
following timeframes: 

• Before 30 June 2022; 

• Within three (3) months of the election; 

• Within six (6) months of the election; 

• Within 12 months of the election.  

BACKGROUND 

There are several priority matters that need to occur within the 12-month period post 
elections, with particular matters needing attention within a three (3) and six (6) 
month timeframe, and, importantly a Community Strategic Plan and Delivery program 
that need to be developed by 30 June 2022.  Council has particular functions and 
duties that it needs to perform, as set out in the Local Government Act 1993 (the 
Act), the Local Government (General) Regulation 2005 (the Regulation) as well as a 
number of other legislation instruments. 

(a) Relevance to Integrated Planning and Reporting Framework 

The whole suite of Integrated Planning and Reporting Framework (IPRF) 
documents, i.e. Community Strategic Plan (CSP), Delivery Program and 
Operational Plan – with its resourcing documents, i.e. Asset Management 
Plans, Resourcing Strategy, and Long Term Financial Plan – are 
intrinsically linked to Council’s Organisation Structure.   

(b) Financial Considerations 

Each separate item that is being discussed in this report will have some 
budgetary implication; some of a minor nature and some of a more 
substantial nature.  Generally speaking, Council’s current Operational Plan 
and Budget makes provision for these expenses.   

COMMENTARY 

The key documents relating to Council’s governance framework to be reviewed 
before 30 June 2022 are the: 
 
➢ Review of the Community Strategic Plan 

The Community Strategic Plan is the highest-level plan that Council will prepare.  
The purpose of the plan is to identify the community’s main priorities and 
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aspirations for the future and to plan strategies for achieving these goals.  Under 
Section 402 of the Local Government Act 1993 (the Act), Council may endorse 
the existing plan or develop and endorse a new community strategic plan. 

 

➢ Adoption of the Delivery Program 
The Delivery Program and Operational Plan is a statement of commitment to the 
community from the newly elected council. In preparing the program, Council is 
accounting for its stewardship of the community’s long-term goals, outlining what 
it intends to do towards achieving these goals during its term of office and what its 
priorities will be.  Under Section 404 of the Act, Council must establish a new 
delivery program to cover their principal activities for the 4-year period 
commencing 1 July 2022. 

 
The key action for Council to pursue within six (6) months of the election is the: 
 
➢ Completion of Induction and Refresher Training for the Mayor and Councillors 

Under Clause 183 of the Regulation, the General Manager must ensure that 

induction training is delivered to each Councillor who has been elected to the 

Council for the first time and refresher training to each Councillor who is re-

elected to the Council, within six (6) months of their election.  Further, the General 

Manager must ensure, under Clause 184 of the Regulation, that supplementary 

training is delivered to the mayor in addition to the training they receive as a 

Councillor – within six (6) months of their election.  Councillors and the Mayor 

must make all reasonable efforts to participate in any induction, refresher, or 

supplementary training offered to them.  

 
The key documents relating to Council’s governance framework to be reviewed 
within 12 months post-election are the: 
 
➢ Review and adoption of Local Approvals and Orders Policies 

Under Section 165 of the Act, Councils’ local approvals and orders policies are 
automatically revoked 12 months after each ordinary election unless adopted 
after the election.  Council should review their existing local approvals and orders 
policies after the election to ensure they are current and fit for purpose.  If the 
policies are still required and Council proposes to adopt them with or without 
amendment, it must first exhibit the draft policy for at least 28 days and invite 
submissions for a period of at least 42 days.  After considering submissions, 
Council may decide to amend the policy, adopt the policy without amendment or 
not to adopt the policy.  If Council decides to amend the draft policy, it may 
publicly exhibit the amended draft local policy or, if Council is of the opinion that 
the amendments are not substantial, it may adopt the amended draft policy 
without further public exhibition. 

 

➢ Adoption of Councillors’ Expenses and Facilities Policy 
Under Section 252 of the Act, Council must adopt a new policy on the payment of 
expenses and the provision of facilities to the Mayor and Councillors within 12 
months of the election.  Recent amendments to the Regulation (clause 403), now 
require policies adopted under Section 252 to provide for the making of payment 
of expenses associated with carer responsibilities that are adequate or 
reasonable.  Council should ensure when reviewing their policies, that the policy 
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makes adequate provision for meeting Councillors’ carer expenses.  Before 
adopting the policy, Council must consider any submissions and make any 
appropriate changes to the draft policy. 

 
➢ Review of the Organisation Structure 

Council’s Organisation Structure will better facilitate the achievement of Council’s 
strategic objectives and the community’s expectations in an organised approach.  
Under Section 333 of the Act, Council must review its organisation structure within 
12 months of the election.  When reviewing the organisation structure, Council 
may redetermine the organisation structure but are not required to do so.  In 
determining the organisation structure, the governing body of the Council must, 
after consulting the General Manager determine: 

❖ The senior staff positions within the organisation structure of council, 

❖ The roles and reporting lines of holders of senior staff positions, and 

❖ The resources to be allocated towards the employment of staff. 

Council cannot determine a position to be a “senor staff” position unless: 

❖ The responsibilities, skills and accountabilities of the position are generally 
equivalent to those applicable to the Executive Band of the Government 
(State) Award, and 

❖ The total remuneration package payable with respect to the position is 
equal to or greater than the minimum remuneration package (within the 
meaning of Part 3B of the Statutory and Other Officers Remuneration Act 
1975) payable with respect to senior executives whose positions are 
graded Band 1 under the Government Sector Employment Act 2013. 

 

The General Manager, must, after consulting the governing body of Council, 
determine the positions (other than the senior staff positions) within the 
organisation structure of Council.  The positions with the organisation structure of 
Council must be determined to give effect to the priorities set out in the 
Community Strategic Plan and Council’s Delivery Program. 

 
➢ Adoption of a Code of Meeting Practice 

Under Section 360 of the Act, Council must adopt a Code of Meeting Practice that 
incorporates the mandatory provisions of the Model Code of Meeting Practice for 
Local Councils in NSW (Model Meeting Code) prescribed by the Regulation within 
12 months of the election.  Council’s adopted Code of Meeting Practice must not 
contain provisions that are inconsistent with the mandatory provisions of the 
Model Meeting Code and may incorporate the non-mandatory provisions and 
other supplementary provisions.   

 
➢ Review of Delegations 

Under Section 380 of the Act, Council must review all their delegations within 12 
months of election.  Council may, by resolution, delegate to the General Manager 
or any other person or body (but not an employee of Council other than the 
General Manager) any of the functions of Council other than those referred to in 
Section 377 of the Act.  The General Manager may, in turn, sub-delegate a 
function delegated to them by Council to any person or body (including another 
employee of Council). 
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➢ Review of the Code of Conduct 
The Model Code of Conduct sets the minimum standards of conduct for Council 
officials.   It is prescribed by regulation to assist Council officials to: 

❖ Understand and comply with the standards of conduct that are expected 
of them, and 

❖ Enable them to fulfil their statutory duty to act honestly and exercise a 
reasonable degree of care and diligence, and 

❖ Act in a way that enhances public confidence in local government. 

Under the Act, Council must review their adopted Code of Conduct within 12 
months of the election and make such adjustments as they consider appropriate – 
where possible and appropriate to do so. 

(a) Governance/Policy Implications 

The Local Government Act 1993, in conjunction with the Local 
Government (General) Regulation 2005, provide for the legislative 
framework to ensure good governance principles and accountability are 
adhered to. 

(b) Legal Implications 

By pursuing the above-mentioned matters, Council will be meeting its legal 
obligations in line with the requirements of the: 

- Local Government Act, 1993. 
- Local Government (General) Regulation, 2005. 

(c) Social Implications 

There are no direct social implications attached to this report. 

(d) Environmental Implications 

There are no direct environmental implications attached to this report. 

(e) Economic/Asset Management Implications 

There are no direct economic / asset management implications attached 
to this report. 

(f) Risk Implications 

If Council does not pursue the above-discussed items in a timely manner, 
it will be at risk of not meetings its statutory requirements. 

CONCLUSION 

This report is presented to inform Council of the requirements set out by the Office of 
Local Government (OLG) – in line with the applicable provisions of the Act and 
Regulation. 
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RECOMMENDATION 

1. That Council notes the requirements of the NSW Office of Local 
Government pertaining to the Integrated Planning and 
Reporting Framework; specifically, the development of a 
Community Strategic Plan and Delivery Program by 30 June 
2022, as is discussed in the body of the report.  

2. That Council further notes the other priority items that are due 
for its review and adoption, with their respective timeframes for 
completion, as are discussed in the body of the report.   
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7.11 COUNCILLOR INDUCTION AND REFRESHER TRAINING 

File Number: C-13 

Author: Hein Basson-General Manager 

Marina Colwell-Executive Support Officer  

Authoriser: Hein Basson, General Manager  

Annexures: Nil 

  
PURPOSE 

The purpose of this report is to inform Councillors of the upcoming Councillor 
induction and refresher training. 

BACKGROUND 

Under Clause 183 of the Regulation, the General Manager must ensure that 
induction training is delivered to each Councillor who has been elected to the Council 
for the first time and refresher training to each Councillor who is re-elected to the 
Council, within six (6) months of their election.   

Further, the General Manager must ensure, under Clause 184 of the Regulation, that 
supplementary training is delivered to the Mayor in addition to the training they 
receive as a Councillor – within six (6) months of their election.   

Councillors and the Mayor must make all reasonable efforts to participate in any 
induction, refresher, or supplementary training offered to them.  

In accordance with the provisions of Clause 186 of the Regulation, Councils will be 
required to report in their 2021 / 22 Annual Reports the names of the Mayor and 
Councillors who completed induction, refresher and, in the case of the Mayor, 
supplementary training during the year. 

It is further an expectation of the NSW Office of Local Government (OLG) that the 
Mayor and Councillors undergo an ongoing professional development program over 
the course of their terms on Council. 

Clause 185 of the Regulation states that ongoing professional development 
programs delivered to the Mayor and Councillors must provide support and 
assistance to them in the development of the skills necessary to perform their roles 
and ensure that they maintain those skills over the course of their terms of office. 

The content of the ongoing professional development program delivered to the Mayor 
and Councillors must be developed in consultation with them, having regard to the 
specific skills required by these office bearers and the governing body as a whole to 
perform their roles effectively. 

As with induction, refresher and supplementary training, the Mayor and each 
Councillor must make all reasonable efforts to participate in any ongoing professional 
development program delivered to them. 

Commensurate with the provisions of Clause 186 of the Regulation, Councils must 
report the names of the Mayor and Councillors who participated in any ongoing 
professional development program in their Annual Reports and the number of 
seminars, circulars and other activities delivered as part of the ongoing professional 
development program. 
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(a) Relevance to Integrated Planning and Reporting Framework 

L1.4 Encourage and promote a high level of leadership in the community. 

(b) Financial Considerations 

The cost of providing the training mentioned in this report is in the order of 
$6,000 – which does not include any employee costs, as these are part of 
Council’s fixed cost expenditure.  Adequate provision has been made in 
the 2021 / 22 Operational Plan and Budget to cover this cost. 

COMMENTARY 

In the lead up to the Council elections, arrangements were made to facilitate an initial 
Councillor induction and refresher training program.  Some parts of this training 
program will be delivered by the General Manager, with assistance of the Executive 
Leaders, and a lever arch folder with relevant material has been developed for each 
individual Councillor’s ease of reference.   

Also, Norman Turkington and Associates Pty Ltd has been contracted to deliver a 
day’s training on the Code of Conduct and the importance of Councillors working 
together and how to achieve this positive outcome.  The training day has been 
arranged for Saturday 22 January 2022, starting at 9.00am and finishing at around 
4.00pm.  The early program for Councillor Induction and Refresher Training, in 
association with the other Council commitments on these particular days, looks as 
follows: 

 

Day Date Time Event 

Mon 10 Jan 5pm-8pm Councillor Induction and Refresher Program 
Workshop 

Tue 11 Jan 9am-10am Pre-Meeting Session 

Tue 11 Jan 10am-11.30am Extra-Ordinary Council Meeting, followed by 
a morning tea break 

Tue 11 Jan 11am-1pm Councillor Induction and Refresher Program 
Training, followed by lunch 

Sat 22 Jan 9am-approx 4pm Working Together/Code of Conduct for 
Councillors – presented by Norman 
Turkington and Associates Pty Ltd 

 

(a) Governance/Policy Implications 

Workshops / training sessions of this nature will provide Councillors with 
the necessary background and understanding of their responsibilities as 
elected representatives of the community, the importance of adhering to 
good governance principles, setting strategic and policy direction, and 
other ancillary responsibilities associated with the position of being a 
Councillor. 
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(b) Legal Implications 

Clause 183 of the Regulation requires the General Manager to ensure that 
induction training is delivered to each Councillor who has been elected to 
the Council for the first time and refresher training to each Councillor who 
is re-elected to the Council, within six (6) months of their election.   

Workshops/training sessions of this nature will provide Councillors with a 
better understanding of the legal implications associated with their 
positions as Councillors. 

(c) Social Implications 

Workshops/training sessions of this nature will provide Councillors with the 
necessary knowledge to advance the needs and wants of the community 
within the parameters of the structured and organised local governance 
model applicable to the State of NSW.  Councillors will also develop a 
better understanding of their role and function as Councillors, as well as 
the broader social implications associated with their positions as 
Councillors. 

(d) Environmental Implications 

Nil. 

(e) Economic/Asset Management Implications 

Nil. 

(f) Risk Implications 

Nil. 

CONCLUSION 

Arrangements have been made for Local Government NSW to facilitate a Councillor 
Induction Program at Coonamble Shire on Saturday 22 January 2022 presented by 
Mr Norman Turkington. 

It is strongly suggested for all Councillors to make themselves available to attend this 
workshop. 

 

RECOMMENDATION 

1.   That Council notes the contents of this report. 

2.  That the Mayor and Councillors make all reasonable efforts to 
participate in the Councillor Induction and Refresher Program 
Training as discussed in the body of the report and notify the 
General Manager of their interest in attending the sessions for 
catering purposes.   
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7.12 END OF TERM REPORT - STATE OF OUR SHIRE 

File Number: C7 

Author: Noreen Vu-Executive Leader - Environment, Strategic 
Planning and Community 

Hein Basson-General Manager  

Authoriser: Hein Basson, General Manager  

Annexures: 1. State of Our Shire 2021    
  
PURPOSE 

The purpose of this report is for the newly elected Council to note the State of Our 
Shire (SOOS) report, which provides information on the implementation of the 
Coonamble Shire Community Strategic Plan (CSP) 2032 which was originally 
adopted by Council in 2017.  

EXECUTIVE SUMMARY 

In accordance with Integrated Planning and Reporting Requirements (IP&R), each 
outgoing Council was required to prepare a SOOS report.  The SOOS report will 
replace and combine the former End of Term Report and State of our Environment 
Report in this current Council term.  However, in the previous term, the preparation of 
the End of Term Report has also been called SOOS.  The SOOS report covers the 
five-and-a-quarter year term of this Council (normally four years) and objectively 
tracks Council’s and the community’s progress against the CSP 2032 over this time. 

Although the SOOS report would normally be presented at the second meeting of the 
newly elected Council, it is included with this first meeting’s agenda because of the 
extremely short timeframe that is left to update the suite of IP&R documents (by 30 
June this year).   

BACKGROUND 

In September 2021, the Office of Local Government introduced the new Integrated 
Planning and Reporting Framework (IP&R) Handbook, which provided several 
changes with how Councils develop and implement their IP&R documents.  The most 
notable changes since 2010 includes: 

• All Council plans and strategies are to link into the IP&R-Framework, 

• New local government principles have been identified – including sound 
financial management, 

• Clearer roles and responsibilities for the implementation of IP&R have been 
established, 

• The “End of Term Report” is to be renamed “State of Our Shire” and presented 
at the second meeting of the newly elected Council, 

• A stand-alone State of Environment Report is no longer required, and  

• Oversight by the Audit, Risk and Improvement Committee have been included 
(which Committee is yet to commence). 

The SOOS report must include the following:  
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• A report on the progress of implementation and the effectiveness of the CSP, 

• A review of the information that informed the previously endorsed CSP, 

• A review of Council’s Community Engagement Policy/Strategy. 

The SOOS includes a stocktake of the issues and pressures affecting our community 
and how effective programs have been in addressing the issues.   

The Coonamble Shire’s CSP 2032 identified 42 strategies to address priorities and 
issues in our community.  The CSP is the highest-level plan that Council will prepare.  
The purpose of the CSP is to identify the community’s main priorities and aspirations 
for the future and to plan strategies for achieving these goals.  It guides all remaining 
strategies and plans and must be developed by Councils with and on behalf of the 
community.  

This SOOS report reviews the effectiveness and progress in implementing the CSP 
by Council, other agencies and departments, and the community.   

To gauge progress with implementation, data and information for the review was 
collated in several ways: 

• Using data collated through the Community Satisfaction Survey 2019. 

• Through one-on-one engagement with key stakeholders within our community 

who have association with the strategies and goals in the plan.  

• Through broader desktop research including statics, and reporting and 

planning documents prepared by relevant organisations, departments and 

agencies.  

• Consultation with Councillors via a SOOS workshop in October 2021. 

• Consultation with relevant Council officers, Executive Leaders, Managers and 

General Manager.  

(a) Relevance to Integrated Planning and Reporting Framework 

The SOOS report is a requirement as part of Council’s Integrated Planning 
and Reporting Framework. 

(b) Financial Considerations 

The SOOS report provides information on Council’s Long Term Financial 
Plan, as part of the review under the Financial Performance section, 
although there are no direct financial implications related to the SOOS.  

COMMENTARY 

The Coonamble Shire’s CSP 2032 was developed in 2017, after consultation with the 
local community, but is mostly a rolled forward version, with some minor changes, of 
the Coonamble Shire’s CSP 2026 (now superseded) which was developed in 2012.   

The Coonamble Shire’s CSP 2032 was structured around five (5) theme areas:  

• Our People,  

• Our Economy,  

• Our Environment,  
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• Our Infrastructure, and 

• Our Leadership.  

The SOOS report has been themed in a way which aligns more clearly with Council’s 
nine function areas, but which acknowledges and addresses the five (5) original 
theme areas.  The SOOS theme areas are: 

Our People 

• Community services and well being 

• Arts and culture 

• Recreational and open spaces 

Our Economy 

• Local economy 

Our Infrastructure 

• Assets and essential infrastructure 

Our Environment 

• Planning and development 

• Sustainable environment 

• Sustainable waste 

Our Leadership 

• Leadership 

For each of the function and theme areas the SOOS indicates where we are moving 
towards and away from our original targets, and where future challenges for our 
community may lie.  The SOOS provides commentary on programs and projects 
undertaken by the various stakeholders of the Coonamble Shire’s CSP 2032 
including Council, and their effectiveness in reaching targets as per the goals and 
strategies laid out in the CSP 2032. 

To support the enhancement of the newly elected Council’s CSP, the SOOP outlines 
recommendations to improve and update the current CSP.  Therefore, it is the 
recommendation for the newly elected Council to develop a revised CSP.  The 
current CSP has served two (2) terms of Council over a period of nine (9) years.  
There is an opportunity via a revised CSP to take stock of our community’s current 
aspirations, priorities, and issues.  This in turn will influence Council’s Delivery 
Program and future Operational Plans in Council’s service delivery and other 
activities. 

It is recommended that the newly elected Council utilises the content of the SOOS 
report and current 2021 / 22 Delivery Program to open discussions with the 
community during the engagement process for the subsequent CSP.  The IP&R 
Handbook suggests that Councils must be informed by engagement with more than 
10% of the community and use a variety of tools and methods in developing its CSP, 
which also includes those documents that may be rolled over.  Engagement with the 
community for the subsequent CSP also provides Council with an opportunity to 
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undertake a review of its strategic objectives and goals.  Council must, as per 
Council’s Community Engagement Policy 2021, develop an individual Community 
Engagement Plan to guide and inform the development of the subsequent CSP.  

(a) Governance/Policy Implications 

The incoming Council will officially note the contents of the SOOS at its 
first meeting.   

The SOOS is comprehensive enough to allow for informed community 
discussion, as it reports clearly on the key elements of the CSP and 
provides for a review of Council’s Community Engagement Strategy (if 
found to be necessary).  

The SOOS and the information and suggestions contained within it set the 
scene and form the basis of the incoming Council’s development of an 
updated CSP and Delivery Plan.  The 2021/22 Delivery 
Program/Operational Plan document and Community Services 
Satisfaction Survey conducted towards the end of 2019 should also be 
used as source documents to inform future discussions.  

A Councillor Workshop has preliminary been planned for Monday, 7 
February 2022 at 5.00pm, to provide further information and an 
opportunity for questions about the processes and actions that are being 
required for Council to pursue the review of its CSP, and other associated 
documents relating to the Integrated Planning and Reporting Framework.   

Although it is not mandatory for Councillors to attend Councillor 
Workshops, this event provides for an important opportunity for elected 
representatives to gain an understanding of the processes involved with 
the development of this integrated suite of documents.  

(b) Legal Implications 

The newly elected Council must be presented with the SOOS, and using 
the information contained within this document, decide whether they want 
to review and update the existing CSP, or develop a new one.   

The IP&R Framework is a mandatory planning and reporting obligation for 
NSW Local Councils under the Local Government Act 1993 and the Local 
Government (General) Regulation 2021. 

(c) Social Implications 

The CSP 2032 outlined strategies to achieve goals across the quadruple 
bottom line including social outcomes under the theme area, Our People.  
The Our People theme has been presented in the SOOS as part of the 
function areas of: Community Services and Wellbeing, Arts and Culture, 
and Recreational and Open Spaces.    

In terms of social implications and the goals and strategies outlined in the 
Our People section of the CSP 2032, the SOOS specifically identifies 
where we are on target, where we are moving away from the target and 
what future challenges there maybe for our community. 
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(d) Environmental Implications 

The CSP 2032 outlined strategies to achieve goals across the quadruple 
bottom line including environmental outcomes under the theme area, Our 
Environment.  The Our Environment theme has been presented in the 
SOOS as part of the function areas of: Sustainable Waste, Sustainable 
Environment, and Planning and Development.    

In terms of environmental implications and the goals and strategies 
outlined in the Our Environment section of the CSP 2032, the SOOS 
specifically identifies where we are on target, where we are moving away 
from the target and what future challenges there maybe for our 
community. 

(e) Economic/Asset Management Implications 

The CSP 2032 outlined strategies to achieve goals across the quadruple 
bottom line including economic and infrastructure outcomes under the 
theme area, Our Economy and Our Infrastructure.  The Our Economy and 
Our Infrastructure themes have been presented in the SOOS as part of 
the function areas of: Local Economy, and Assets and Essential 
Infrastructure respectively.    

In terms of the economic and asset implications and the goals and 
strategies outlined in the Our Economy and Our Infrastructure section of 
the CSP 2032, the SOOS specifically identifies where we are on target, 
where we are moving away from the target and what future challenges 
there maybe for our community.   

Additionally, the SOOS provides a review of Council’s financial 
performance including the Long-Term Financial Plan. 

(f) Risk Implications 

The CSP 2032 and the SOOS addresses several strategic goals and 
strategies relating to risk. 

CONCLUSION 

Council and our community have been effective in delivering upon a large proportion 
of the CSP 2032’s goals and strategies and these are outlined in the SOOS.  As 
identified in the SOOS, there are instances where progress has been moving away 
from the target or where there are emerging issues.  These should be noted by 
Council and the community and given consideration as points of discussion during 
the engagement process for the development of the subsequent CSP.   

There is the opportunity to review, update and refine the CSP so that it is reflective of 
our community’s aspirations, priorities, and issues.  Given the short period of time 
available for the development of its suite of Integrated Planning and Reporting 
Framework documents, coupled with the significantly shortened electoral term, it is 
recommended for Council to provide the strategic direction for the Community 
Strategic Plan to be revised – using the State of Our Shire report, 2021 / 22 Delivery 
Program/Operational Plan and the Community Services Satisfaction Survey 
conducted in 2019 as main foundational documents to inform Council’s community 
engagement processes. 
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Monday, 7 February 2022 at 5.00pm has preliminary been set aside for a Councillor 
Workshop, to provide further information and an opportunity for questions about the 
processes and actions that are being required for Council to pursue the review of its 
CSP, and other associated documents relating to the Integrated Planning and 
Reporting Framework. 
 

RECOMMENDATION 

1. That Council notes the contents of this report as well as the 
contents of the End of Term Report: State of Our Shire.  

2. That Council, acknowledging the short period of time available 
for the development of its suite of Integrated Planning and 
Reporting Framework documents and the current significantly 
shortened electoral term, provides the strategic direction for 
the Community Strategic Plan to be reviewed – using the State 
of Our Shire report, 2021 / 22 Delivery Program/Operational 
plan and the Community Services Satisfaction Survey as main 
foundational documents to inform Council’s community 
engagement processes.   

3. That Councillors note Monday, 7 February 2022 at 5.00pm has 
been allocated for purposes of holding a Councillor Workshop 
on the requirements and processes involved with the 
development of its suite of Integrated Planning and Reporting 
Framework documents; including the 10-year Community 
Strategic Plan, four-year Delivery program, annual Operational 
Plan and Annual Report, and associated Resourcing Strategy 
consisting of the Long-term Financial Plan, Workforce 
Management Strategy, and Asset Management Strategy and 
Plans.  
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8 CONCLUSION OF THE MEETING 


